DEPARTMENT OF THE NAVY
TRAINING SQUADRON NINE

101 FULLER ROAD SUITE 221 Canc frp: Jun 13
MERIDIAN MS 39309-5404
TRARONNINENOTE 1301
NO1
18 Dec 12

TRARON NINE NOTICE 1301

From: Commanding Officer, Training Squadron NINE

Subj: ASSIGNMENT TO PRIMARY AND COLLATERAL DUTIES/COURTS, BOARDS
AND ADVISORY GROUPS

Ref: (a) TRARONNINEINST 5400.1D

Encl: (1) Officer Primary Billet Assignments
(2) Officer Collateral Duty Assignments
(3) Courts, Boards and Advisory Groups Assignments

1. Purpose. To designate primary and collateral duties and appoint Training Squadron NINE
members of courts, boards and advisory groups as outlined in reference (a).

2. Discussion. Enclosures (1) through (3) constitute official assignment of duties. Personnel
appointed to courts, boards or advisory groups shall familiarize themselves with the requirements

set forth in pertinent instructions governing the particular court or board. Boards and advisory
groups will convene at the discretion of the senior member.

3. Action.

a. Department Heads shall review all enclosures and submit proposed changes to the
Executive Officer for approval.

b. Administrative Officer shall update and prepare a new notice for approval when changes
occur.

¢. Squadron personnel:
(1) Shall thoroughly familiarize themselves with references (a) and (b).

(2) Shall become familiar with enclosures (1) through (3) and with all references which
pertain to their given duties.

(3) Shall execute their relief/assumption of duties in accordance with reference (b). This
shall include submission of a turnover binder to the relieving officer and a memo submitted to
the Executive Officer specifying relief of duty.
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(4) Shall execute their assigned duties in a professional military manner and in such a way
as to reflect credit upon themselves, this squadron, and the United States Navy.

4. Cancellation. Provisions of this notice will remain in effect until superseded by a subsequent

notice of the same subject.

G. V. KRAUSE

Distribution:
TRARONNINEINST 5216.1D
List1



OFFICER PRIMARY BILLET ASSIGNMENTS

EXECUTIVE DEPARTMENT
NO Commanding Officer CDR Krause
NOOR  Reserve Commanding Officer CDR Dugger
NO1 Executive Officer CDR Paquin
NO12  Executive Assistant LLCDR Shuster
NOG Secretary Jerri Mixon
NO21  Senior Marine Maj Warlock
NOOR1 Reserve FTS Department Head LT Phillips
NOORIA Asst Reserve FTS Department Head Vacant
N023  Senior Watch Officer Maj Warlock
N024  Civilian Supervisor Richard Wesley
N025  Flight Surgeon LCDR Cusick
NO025  Flight Surgeon LT Cassler
NO1A1 Navy Relief Coordinator LTIG Rickert
NO1A2 Navy Ball Coordinator LTIG Zimmerman
NO1A3 CFC Coordinator LTIG Zimmerman
NO1A4 Change of Command Coordinator LT Rogers
NO0311 Casualty Assistance Calls Officer LCDR Bell
NO0312 Casualty Assistance Calls Officer LCDR Millar
NO0313  Casualty Assistance Calls Officer Capt Regan
NO314 Casualty Assistance Calls Officer Capt Booth
NO0316 Casualty Assistance Calls Officer Maj Forbes
NO315 Sexual Assault Victim Intervention LT Pound
(SAPR) Representative
N0320 Victim Witness Asstistance Coordina LT Rogers
ADMINISTRATIVE DEPARTMENT
N1 Administration Officer LT Kilmer
N11 Asst Admin Officer LT Smith
N124 MWR Officer LTIG Zimmerman
N125  Legal Officer LT Rogers
N121  Public Affairs Officer LTIG Zimmerman
N122  Winging Officer 1stlt Money
N126  First Lieutenant Officer LT MacDonald
N127  PRT Coordinator LT D’ Antonio
N123  Officer's Mess Treasurer LTIG Zimmerman
N123  Navy Community Service Coordinator LT Zimmerman
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Effective date

1-Jan-13

I-Jan-13

Effective date

1-Jan-13
1-Jan-13

1-Feb-13
1-Jan-13

Enclosure (1)
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N1S3  Admin Travel Clerk Vacant
N1S3  Admin Correspondence Clerk Pam/Vacant
N1S3  Admin Leave Clerk Pam Jackson-Lewis

OPERATIONS DEPARTMENT

Effective date
N3 Operations Officer LCDR Hood
N31 Asst Operations Officer LCDR Bell
N324  NAPP Officer LCDR Bell
N323  Future Ops Officer LT Schafer 1-Jan-13
N328  Senior LSO LL Black 1-Dec-13
N3261 LSO LT Rogers
N3262 LSO LT Black
N3263 LSO LT Schoo
N3264 LSO LT Schafer
N325  CQ Det/Airlift Coordinator LT Showman 15-Aug-12
N326 HURRIVAC Officer LT Rogers 1-Jan-13
N327  Flight Operations Officer LT Schafer 1-Aug-12
N329  Senior Schedules Officer Capt Booth 1-Jan-13
N330  Schedules Officer LT Estrada 1-Feb-13
N331 Schedules Officer LT Ivancic 1-Jan-13
N332 Schedules Officer LT Pound 1-Jan-13
N333  Schedules Officer Capt Booth
N334  Schedules Officer B4 & Harrison
N3S4  Schedule Clerk Staci Harden
MAINTENANCE DEPARTMENT Effective date
N4 Maintenance Liaison Officer LCDR Chiafair
TRAINING QFFICER Effective date
N5 Training Officer LCDR Watters 1-Jan-13
N51 Asst Training Officer LCDR Chiafair 1-Jan-13
N520  Phase I IUT Training Officer Capt Harris 1-Jan-13
N521  Phase Il IUT Training Officer Capt Harris 1-Jan-13
N522  Instrument Training Officer Maj Harris 1-Jan-13
N523  FAM/NIGHT FAM Training Officer Maj Harris 1-Jan-13
N527  STRK Training Officer Capt Regan
N524  Formation Training Officer Capt Enderlin 1-Jan-13

Enclosure (1)



N526  TAC Form Training Officer
N525  ONAV Training Officer
N528  ACM/OCEF Training Officer
N529  CQ Training Officer

MPTS Transition Action Officer
N51S  Training Clerk
SAFETY DEPARTMENT
N7 Safety Officer
N72 Aviation Safety Officer
N73 Ground Safety Officer
N71 NATOPS Officer
N7S Safety Clerk

STUDENT CONTROL DEPARTMENT

N8
N8I
N82
N83
N8S1
N8S2
N8S3

Student Control Officer
Asst Student Control Officer

International Military Services Officer

OPS Admin Officer
Aviation Training Jacket Clerk
Log Book Clerk

Asst. Aviation Training Jacket Clerk

LCDR
Capt
LCDR
LT

LL

LCDR

LT
L

Capt
LT
LT

Komar
Regan
Komar
Black
Schoo

Dana Bryant

Millar
Forbes
Rogers
Schoo

Dana Bryant

Boomer
Nichols
Hodge
Hodge

Nancy Partridge
Tracey Greene

Tina Conley
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1-Jan-13

I-Jan-13

Effective date

1-Dec-12
1-Jan-13
1-Jan-13
1-Feb-13

Effective date

1-Jan-13

Enclosure (1)



Primary Assignment

X0

Det Coordinator
Flight Officer
Student Control
AO

AAO

Legal

First Lieutenant

Rank/Name

CDR Paquin

LT Showman
LT Schafer
Maj Boomer
LT Kilmer

LT Smith

LCDR Chiafair
LT Showman
LT Harrison

LT Rogers

LT MacDonald
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OFFICER COLLATERAL DUTY ASSIGNMENTS

Secondary Assignment

VT-7 AMB Member, Primary
ORM Lead Officer

Airlift Coordinator
Pubs Officer

Jackets Officer

Civilian Liaison Officer

Security Manager

Milcap

Official Mail Control Officer
NMCI Representative

DMS Officer

Health Services Council Rep

Pass Liaison Rep

Employee Training Committee Rep
FIt Deck/Hazardous Duty Pay Off
TSP Coordinator

DAPA
CMEO
Suicide Prevention

Privacy Act Coordinator
Voting Assistance Officer
FOIA Officer

Urinalysis Coordinator

Energy Resource Advisory Rep
ATFP Officer

Physical Security Officer
Anti-Terrorism Officer
Recycling Coordinator

Enclosure (2)



MWR Officer

PRT Coordinator

ASO

GSO

LTJG Zimmerman

LT D' Antonio

Maj Forbes

LT Rogers
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MWR Committee Rep

MWR Fund Treasurer
Galley/Commissary/NEX Advisor
Squadron Historian

Share Point POC

Intramural Sports Rep

CTW-1 AMB Member, Primary
CRM Officer

ORM Officer

Hazrep Officer

FOD Prevention Officer
Tobacco Prevention Officer
Human Factors Council Coord
Hurevac Officer

Disaster Preparedness Officer
Motorcycle Safety

Enclosure (2)



TRARONNINENOTE 1301
18 Dec 12

COURTS, BOARDS AND ADVISORY GROUP ASSIGNMENTS

. Advanced Qualification Board

Executive Officer
Operations Officer
Training Officer

. Aircraft Mishap Board (OPNAVINST 3750.6R)

VT-7 Executive Officer T-45 Program Manager
Operations Officer Squadron Flight Surgeon
Administrative Officer ~ Safety Officer

. Awards Board (SECNAVINST 1650.1H)
Executive Officer All Department Heads

. Commissary/Navy Exchange Advisory Board (OPNAVINST 1700.13B)

Administrative Assistant Officer

. Drug and Alcohol Advisory Council (NDAAC) (NASMERINST 5350.3F)

Executive Officer DAPA Officer
CMEO Officer Legal Officer

. Equal Employment Opportunity Advisory Committee

EEO Representative — Kim Amis
. Facilities Planning Board (NASMERINST 11010.1E)

Executive Officer

. Flight Deck Hazard Duty Audit Board (OPNAVINST 7220.4K)

Administrative Officer

. Health Services Consumer Council

Administrative Assistant Officer

Enclosure (3)



10.

11.

12,

13.

14.

15.

16.

17

18.
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Human Factors Committee (TRARONNINEINST 5420.4H)

Commanding Officer ~ Flight Surgeon
Executive Officer All Department Heads

Instrument Flight Board (OPNAVINST 3710.7U)

Commanding Officer ~ Safety Officer
Executive Officer Instrument Training
Operations Officer

Intramural/Captain’s Cup Sports Committee (NASMERINST 1710.13P)

Command Fitness Coordinator

Management Control Program (COMTRAWINGONEINST 5200.1D)

First Lieutenant Officer

Morale & Welfare and Recreation Committee (BUPERSINST 1710.11C)

MWR Officer

NATOPS Board (NATOPS Manual)
Commanding Officer ~ Aviation Safety Officer
NATOPS Officer Safety Officer

Executive Officer Training Officer

Navy & Marine Corps Relief Society Representative

Administrative Assistant Officer

Pass Liaison Representative (OPNAVINST 1000.23C)

Administrative Assistant Officer

Safety Policy Committee (NAS) (NASMERINST 5100.15A)

Safety Officer

Enclosure (3)
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19. Training Board (TRARONNINEINST 3740.1G)
Commanding Officer ~ Operations Officer

Executive Officer Training Officer
Safety Officer

Enclosure (3)



