COMMAND BILLET APPLICATION FORMAT

From:  Applicant’s Grade, Full Name, Social Security Number (SSN)/Designator

To:
Cognizant Echelon IV Command 


(for CNATRA RCC/SAU CO apps that means CNATRA N00R.  For TSW Typewing SAU that means TSW). 
Via:
Unit Commanding Officer (RC or AC, as applicable)
Subj:
APPLICATION FOR (CNATRA RESERVE COMPONENT COMMANDER/TRAINING WING RESERVE COMPONENT COMMANDER/SAU COMMANDING OFFICER) OF (UNIT NAME AND LOCATION)

Ref:
(a)
Notice of Command/Billet Vacancies


(b)
COMNAVRESFORINST 1001.5E


(C)
COMNAVAIRFORESINST 5400.7D

(d)
SECNAVINST 52ll.5E

(e)
MILPERSMAN 5020140

Encl:
(All applicable enclosures) to include Command Screen Letter
1.  I am applying for assignment as (RC TYPEWING SAU CO/CNATRA SAU CO/CNATRA Reserve Component Commander or Training Wing Reserve Component Commander) of the following unit(s) announced in reference (a):

   a.  (fill in unit name in order of preference)


   b.  (fill in unit name in order of preference)

2.  The following information is provided per references (a) through (e). Per reference (d), I understand that I am not required to submit the requested information protected by the Privacy Act of 1974. I also understand that authority to request this information is derived from Title 5, U.S. Code, Section 301 and failure to provide it could adversely affect my chances for selection.

a.
 Current unit assignment and Navy Reserve activity.

b.
 Home address, home/cell phone numbers and e-mail.

c.
 Work address, work/cell phone numbers and e-mail.

d.
 Description of current civilian responsibility and how much time member plans to devote to Navy Reserve duties.

e.
 Results of latest Physical Readiness Test/body fat.

3.  Enclosures (xx) through (xx) of this letter are submitted for consideration.

4.  Remarks:  Any pertinent information not covered in paragraphs 2 and 3 above.
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