DEPARTMENT OF THE NAVY

COMMANDING OFFICER
TRARON EIGHT SIX
390 BAN CARLOS RD SUITE G
PENSACOLA FLORIDA 32508-3503 R AR ER e

Canc frp: Mar 16

TRARONEIGHTSIXNOTE 5214
N1
1 Apr 16

TRARON EIGHT SIX NOTICE 5214

From: Commanding Officer, Training Squadron EIGHT SIX

Subj: RECURRING REPORTS

Encl: (1) List of Required Reports
(2) List of FITREPS and Evaluations Due Dates

1. Purpose. To issue a list of recurring reports in enclosure (1) and (2) for action.
2. Action
a. Administrative Officer and each Department Head shall refer to this notice and the
“Monthly Reports Due” notice to ensure recurring reports and other Administrative requirements
are completed on time.
b. Each Department Head shall:
(1) Forward or notify the Administrative Officer of completed reports.

(2) Submit required changes of Recurring Reports List to the Administrative Officer.

3. Cancellation Contingency. This notice shall remain in effect until superseded.

Distribution:

dl. LOSIEVSKY
Electronic only, via VT-86 Website:

https://www.cnatra.navy.mil/tw6/vt86/Instructions.asp



TITLE

Aviation Mishap Report
Bird Strikes

CMEQO

Commodore’s List for
Flight and Academic

Achievement

EOT Awards

General Hazard Report

Incentive Awards Program
for Military/Civilian

Material (Property)
Damage Mishap Report

Motor Vehicle Mishap
Report

Near Mid Air Collisions

RECURRING REPORTS
REFERENCE DUE
SITUATIONAL
OPNAVINST 3750.6S On occurrence
OPNAYVINST 3750.68 30 days from occurrence

OPNAVINST 5354.1F

CTW-6INST 1650.9K

CTW-6INST 1650.9K
Award prior to TRF

OPNAVINST 3750.6S

CTW-6INST 1650.9K

OPNAVINST 5102.1D

OPNAVINST 5102.1D

OPNAVINST 3750.6S

CoC

On occurrence

30, 90, 150 days before
NA, NC, MM, LM

30 days from occurrence

On occurrence

30 days from occurrence

30 days from occurrence

30 days from occurrence

TRARONEIGHTSIXNOTE 5214
1 Apr 16

DEPT/DIV

N2
N2
CMEO

N8

ALL DH

N2

N1/Admin Supervisor

N2

N2

N2

Enclosure (1)



TITLE

OPREP3/SITREP
Personnel Casualty

Personnel Injury/Death/
Occupational Illness

Physical Readiness Test
Report (PRT)

Physiological Episode Hazard
Report of OSHA Inspection
Sexual Harassment

USMC Accident Free Flight
Time (1000/2000/3000) Sent

to Commandant of the Marine
Corps

Urinalysis 15% Draws

REFERENCE

DUE

SITUATIONAL (continued)

OPNAVINST F3100.6J

MILPERSMAN 1770-030

OPNAVINST 5102.1D
OPNAYV 5102-1

OPNAVINST 6110.1J
Via PRIMS

OPNAVINST 3750.65

OPNAVINST 5100.23G

SECNAVINST 5300.26D

MCO 1650.23E

OPNAVINST 5350.4D

On occurrence
On occurrence

30 days from occurrence

On occurrence

30 days from occurrence
On occurrence
On occurrence

15 days from completion

WEEKLY

15

TRARONEIGHTSIXNOTE 5214
1 Apr 16

DEPT/DIV

N2/N3
00CACO

N2

CFL

N2
N2/N3
CMEO

N2

Urinalysis Coor.

Enclosure (1)



Foreign Training
Completion of X’s
Locally Awarded Navy and

Marine Corps Achievement
Medal

Monthly Reports Due

Page Two Review Due on

Birthday

Active Instructor of the Quarter

REFERENCE DUE

SEMI-MONTHLY

CNATRAINST 1500.4H 15/30

In-house 1
TRARONEIGHTSIXINST ]
1650.1L

MONTHLY

TRARONEIGHTSIXNOTE 10
5214

MILPERSMAN 1070-270 30
QUARTERLY
TRARONEIGHTSIXINST 10 Jan
1650.1L 10 Apr
CTW-6INST 1650.9K 10 Jul
10 Oct

TRARONEIGHTSIXNOTE 5214
1 Apr 16

DEPT/DIV

IMSO
N3

EA

N1/ADMIN SUPERVISOR

N1/ADMIN

EA

Enclosure (1)



TRARONEIGHTSIXNOTE 5214

1 Apr 16
TITLE REFERENCE DUE DEPT/DIV
QUARTERLY (continued)

CTW-6 Instructor NFO/ CTW-6INST 1650.9K 10 Jan DH/EA
Navigator, Pilot, and Academic 10 Apr
Instructor of Quarter 10 Jul

10 Oct
Civilian of the Quarter CTW-6INST 1650.9K 2™ Friday Jan Admin Supv/XO

2™ Friday Apr

2" Friday Jul

2" Friday Oct
Supplemental to Criminal CNATRAINST 5800.6 10 Jan LEGAL
Activity, Disciplinary {1 Navy/l Marine) 10 Apr
Infractions and Court Martial 10 Jul
Report 10 Oct

SEMI-ANNUAL

Drug and Alcohol Abuse OPNAVINST 5350.4D 30 Mar DAPA
Report 30 Sep
Navy Family Accountability & CNO MSG DTG R212131Z 30 Apr NFAAS Administrator
Assessment System (NFAAS) SEP 11 30 Oct (1 Nov to OPNAYV) (Admin)

Personnel Contact Info

Enclosure (1)



TITLE

Richard E. Luehrs Award
SECNAYV Energy
Conservation Award

CNATRA Active-Reserve
Integration {ARI) Award

Pensacola Lions Club
Outstanding Flight IOY

Victim Witness Assistance
Coordinator Annual Rpt

Command Operations
(Command History)

Management Internal
Control/Review Report

CPCLTR TOPSD

ROA SelRes JOY

REFERENCE

CTW-6INST 1650.9K
(Flight Surgeon)
CTW-6INST 1650.9K
CNATRAINST 3740.8M
CTW-6INST 1650.9K
452-3100 x1540
OPNAVINST 5800.7A
OPNAVINST 5750.12K
OPNAVINST 5200.25E

OPNAVINST 1000.23C

CNATRAINST 1650.10A

TRARONEIGHTSIXNOTE 5214

(Due to Wing 1 Oct)

1 Apr 16
DUE DEPT/DIV
ANNUAL
TBD EA
TBD RMS/EA
5 Jan NOOR
(Due to Wing 15 Jan)
5 Jan EA
(Due to NAS Pcola PAO 15 Jan)
15 Jan VWAP/VWAC
(Rpt to NAVPERSCOM PERS-00D1)
20 Feb NI/PAO
15 Jun N1
15 Jul N1 (CO signs or Acting
Only, No By Direction)
15 Sep NOOR

Enclosure (1)



TITLE

Report of Navy Civilian
Occupational Injuries and
Ilinesses

DON PA & FOIA

Economic Impact

NRA SelRes JOY

NRA FTS JOY

Annual Navy League
Civic Award

CNATRA Training
Excellence Award

CNATRA Active/Reserve
Instructor of the Year

REFERENCE

DUE

==

ANNUAL (continued)

OPNAVINST 5102.1D

SECNAVINST 5211.5E
CNATRAINST 5211.1A

CO, NAS Itr 5700 Ser
NO04C/903 of 26 Sep 10
CNATRAINST 1650.10A
CNATRAINST 3740.8M

CTW-6INST 1650.9K

CTW-6INST 1650.9K

TRARONEIGHTSIXINST
1650.1L
CTW-6INST 1650.9K

1 Oct
(Post In-House)

15 Oct
(Report to CNATRA)

30 Oct
(Rpt to NASP (N04C))

15 Nov
(Due to OIC Res 30 Nov)

15 Nov
(Due to OIC Res Nov)

1 Dec
(Due to Wing 15 Dec)

1 Dec
(Due to Wing 15 Jan/
CNATRA 31 Jan)

5 Dec
(Due to Wing 15 Dec/
CNATRA 31 Jan)

TRARONEIGHTSIXNOTE 5214
1 Apr 16

DEPT/DIV

N2

LEGAL

N1 (Wing Admin Report)

NOOR

NOOR

All DH/EA

All DH/NS

DH/EA

Enclosure (1)



TITLE

RADM Thursion H. James

Vice Admiral
John H. Towers

CNO Safety Award

Grampaw Pettibone Award

REFERENCE DUE

ANNUAL (continued)

CTW-6INST 1650.9K 5 Dec
CNATRAINST 1650.11B
Appendix G (Student NFO)

CTW-6INST 1650.9K 5 Nov
(Due to Wing 15 Dec)

OPNAVINST 1650.24D 5 Nov
CTW-6INST 1650.9K (Due to Wing 15 Dec)

CTW-6INST 1650.9K 15 Dec
(Due to Wing 31 Dec)

Safety and Occupational Health  NAVADMIN 048/10 31 Dec

Command Self-Assessment

(In House)

TRARONEIGHTSIXNOTE 5214

1 Apr 16

DEPT/DIV

N8/EA

N2

N2

N2

Enclosure (1)



TRARONEIGHTSIXINST 5214

1 Apr 16
TITLE TYPE DUE REFERENCE DEPT
NAVY FITREP
ENS A May BUPERSINST 1610.10D 002S
LTjg A Feb BUPERSINST 1610.10D 0028
LT A Jan BUPERSINST 1610.10D 0028
LCDR A Oct BUPERSINST 1610.10D 0028
CDR A Apr BUPERSINST 1610.10D 0028
NAVYY FITREP MIDTERM COUNSELING
ENS A Nov BUPERSINST 1610.10D 0025
LTjg A Aug BUPERSINST 1610.10D 0025
LT A Jul BUPERSINST 1610.10D 002S
LCDR A Apr BUPERSINST 1610.10D 0028
CDR A Oct BUPERSINST 1610.10D 0028
MARINE CORPS FITREP
2ndLt A Jan/Jul MCO P1610.7F NS5
IstLt A Oct/Apr MCOP1610.7F N5
Capt A May MCO P1610.7F 0028
Res. Capt A Sep MCO P1610.7F 0028
Maj A May MCO P1610.7F 0028
LtCol A May MCOPI1610.7F 0028
CIVILIAN PERFORMANCE APPRIASAL
Civilian I Apr CCPONOTE 12430 XO/DH/ADMIN SUPERVISOR
Civilian A Sep CCPONOTE 12430 XO/DH/ADMIN SUPERVISOR

KEY FOR TYPE OF REPORT: A=ANNUAL I=INTERIM

Enclosure (2)



